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[bookmark: _GoBack]Account Closing Request
I / We should be obliged if you would kindly close the under mentioned account with immediate effect:

Account Name:	__________________________________________
Account No.:		__________________________________________
Closing Balance:	€_________________________________________
To cancel with immediate effect any Standing Orders emanating from this/these accounts. 
I /We understand that subsequent transactions presented for payment on the account/s will be returned with the answer “Account Closed”.
I /We confirm that I/We will make necessary arrangements in respect of mandated receipts and payments
1. Please issue remaining balance to me in cash/cheque.

2. Please transfer balance to _________________________ Credit Union Ltd.

3. Other ________________________________________________________________
Please accept this instruction as my / our irrevocable authority to close the accounts. I / We understand that I / We will be in receipt of a closing statement of the accounts shortly. 

Account Holder Name:	________________________________________
Signature:			________________________________________
Account Holder Name:	________________________________________
Signature:			________________________________________


For Internal Use Only:
	Details
	Y/N

	Team Leader / Operations Manager made aware of account closure request
	

	All Safekeeping items (if held) are returned to customer/s
	

	Any security no longer required is released
	

	All domestic & SEPA Direct Debits are to be cancelled
	

	Account closing transactions processed
	

	Closing Statement issued
	

	Closure remark input on notepad
	





Staff Name:	____________________________	Staff No:	_____________________
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